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Contract Access and
Communication

1. You can use the Navigation Menu to see the contracts associated with your account:
Sourcing -> Contracts -> My Contracts.

Main Dashboard

=]
\.'19‘ Sourcing Contracts
Projects » My Contracts
JD HE D My Contracts
g RFQs »
Auctions ]
& Contracts v

Alternatively, you can use the shortcut My Contracts in the Quick Links portlet.

Main Dashboard

=]
QUICK LINKS
&
STANDARD LINKS
‘D Auctions
L
b 8

Organisation Profile

CUSTOM LINKS

SMDM - Initiate Update

2. Ingeneral, you can only see those con-tracts where Siemens has assigned your company as the
Main Contractor. Above the contract overview, you have various filter options. You can open a
specific contract by clicking on it anywhere in the respective line.

= Contracts
My Contracts
&
‘a All Contracts - -
g Showing Resuit 1 - 50 of 134 o 2 39
& CONTRACT CODE TITLE ORGANISATION NAME PROJECT CODE STATUS TOTAL VALUE OF

CONTRACT
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3. The contract status Published means that the contract is still in a draft stage. The data in each

contract is arranged in tabs with sub-tabs. Click on a sub-tab to see the corresponding content.

¢« Contract: con_9665 - 02-02 @ Published
*DETAILS * CONTENTS MANAGEMENT Messages (Unread 0)
52
‘a *SETTINGS User Rights Actions (0)
g = ~ Qverview
Contract Code Contract Title
& con_9665 0202
Description Contract Type
Q Other Agreement
Additional Contract [D

4. If you have any questions or need for clarification at any point in time, you can use the Messages
tab to communicate with the buyer. In this tab you see all messages to or from the buyer regarding
the respective contract. Either party will be notified by email about newly received messages.

« Contract: con_9665- 02-02 @ Published
* DETAILS * CONTENTS MANAGEMENT Messages (Unread 0)
= Received Messages Sent Messages Draft Messages
‘e 3| Sent Messages [ JET

When you create a Message, you can include a Subject (1), the actual Message (2) text as well as
Attachments (1).
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Contract: con_9665 - 02-02 ® Published
- Messages

v Message

Subject o

v Attachments

ATTACHMENT NAME

© No Attachments

w Recipients

RECIPIENT

Siemens

Cancel Save As Draft Send Message

Message e

Attachments e

ATTACHMENT DESCRIPTION COMMENTS ON ATTACHMENT

Optional Contract Negotiation

Workflow

The buyer has the option of sending you the drafted legal contract document (Master Document
or “MCD") for your review and acceptance. Depending on the settings, you might be allowed to

send a counter proposal to the buyer. To view or download the contract proposal, click on the blue

button on the left. This button will either show a file name (Type A) or the text “View Document”

(Type B).

If you want to accept or decline the proposal as it is — or if you do not have the Counter Proposal

option — click on Accept/Decline Proposal.

Note: If a buyer asks you to review a contract proposal, you will receive a corresponding email

notification.

Page 5 of 15



*DETAILS * CONTENTS MANAGEMENT Messages (Unread 0)

* MASTER DOCUMENT (Sent To Main
Contractor)

* ADDITIONAL INFORMATION

=l Approved Master Document

© No Approved Master Document Present

P!P@Il

Last Proposed Master Decument

MCD PROPOSAL 1

QOriginal Proposal @ Sent to Main Contractor e ieTndsleg

Approval Type
Main Contractor (Counter Proposal enabled)

Proposal Comment
Dear Supplier,

Please find our proposal attached. Let us know if you have
any questions

Kind regards,
‘Your Buyer

Upload Counter Proposal Accept/Decline Proposal

2. You can add a Comment, which will be visible in SCM STAR and included in the email notification

to the buyer. Finally, click on Accept Proposal or Decline Proposal.

Contract: con_6329 - Test_Contract_Approval ® Published

=l | @ Optional comment that will now be sent with your decision to the buyer

MCD PROPOSAL 1

Original Proposal @ Sent to Main Contractor e UERR I

Approval Type
Main Contractor (Counter Proposal enabled)

Proposal Comment
Dear Supplier,

Please find our proposal attached. Let us know if you have
any questions.

Kind regards,
Your Buyer

Cancel I Decline Proposal Accept Proposal

If you have selected Upload Counter Proposal, the next steps depend on whether you have a Type

A or Type B contract:
- Type A: File name is shown
-> file-based proposal
- Type B: “View Document” is shown
-> clause-based proposal
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Counter Proposal Upload for
Type A (file-based)

1. If you have selected Upload Counter Proposal for a Type A contract, the screen will extend,

thereby allowing you to attach your counter proposal file. In the popup window, you can use the
drag & drop function or the blue button to select your file. If needed, you can replace or delete the

file via the icons next to the file name. In the end click on Save.

« Attachments

Select A File To Uplead

less.

.mpga, .nwd, _part, .iges, prt, xlsm, .ecd, .lab, .cdr, rar

Attachments

# TYPE FILE NAME

+« Contract: con_6329 - Test_Contract_Approval ® Fublished
* DETAILS * CONTENTS MANAGEMENT Messages (Unread 0)
| & T TP * MASTER DOCUMENT (Sent To Main
R ' Contractor)

3 Approved Master Document

| © No Approved Master Document Present

Last Proposed Master Document

Couniter Praposal Document

(20 kB) (Y ]
MCD PROPOSAL
Original Proposal @ Sent to Main Contracior
Approval Type

Main Contractor (Counter Proposal enabled)

@ Select an attachment to upload. Please note that it is not allowed to upload files classified as "strictly
confidential” and that SCM STAR may only be used to transfer technical data classified as AL:MN and ECCN:N
or ECCM:EAR99. Recipients of any technical data must not be located in Iran, Syria, Cuba, Morth Korea or
Crimea. Please use a secure SharePoint to exchange technical data classified other than ALN and ECCN:N or
EAR99. Please be aware that all uploaded documents are stored in Germany.

To facilitate downloading, please keep attachments to a manageable size. The platform allows individual
attachments up to a maximum size of 52 MB but it is recommended that you keep attachments to 2MB or

@ File extensions permitted (applies also to zipped files): .doc, .docx, .xIs, .xisx, .ppt, .pptx, pdf, jpeg, .png, .gif,
xlIsb, bak, .xml, zip, .stp, .dwag, jpa, .rif, tif, xps, 7z, .gaeb, rvt, .ifc, .csv, .dxf, x80, x81, .d81, p8&1, x82, dB2,
P82, xB3, d83, pE3, x84, .d84, p84, x85, .dB85, p85, x86, .d86, .p86, .msag, txt, jt, igs, .geo, .step, .qvf,

SIZE

Upload Counter Proposal AcceptDecline Proposal

et
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2. Click Send Counter Proposal to initiate the transmission of your proposal to the buyer.

Alternatively, you can cancel your counter proposal (via the 3 dots) and then create a new one or
go back to the option Accept/Decline Proposal.

+« Contract: con_6329 - Test_Contract_Approval @ Published

*DETAILS * CONTENTS MANAGEMENT Messages (Unread 0)

* MASTER DOCUMENT (Sent To Main
Contractor)

* ADDITIONAL INFORMATION

=

Approved Master Document

@ No Approved Master Document Present

e = » 3 @

Last Proposed Master Document

MCD PROPOSAL 1

QOriginal Proposal e w1+

Approval Type
Main Contractor (Counter Proposal enabled)

Proposal Comment
Dear Supplier,

Please find our preposal attached. Let us know if you have
any questions

Kind regards,
Your Buyer

E Replace Counter Proposal Send Counter Proposal
Cancel Counter Proposal

Counter Proposal @ Sent to Main Contractor [l o [E1 el Ty CTal vl D EE TR G [T Y

Created on
08/04/2022 16:34:27 by: Smith John

Responded on Main Contractor Comment

3. You can add a Comment, which will be visible in SCM STAR and included in the email notification
to the buyer. Finally, click the button Send Counter Proposal.

Contract: con_6329 - Test_Contract_Approval ® Published

3 | @ Optional comment that will now be sent with your dacision to the buyer

MCD PROPOSAL 1

Original Proposal ey iE w14

Approval Type
Main Contractor (Counter Proposal enabled)

Proposal Comment
Dear Supplier,

Please find our proposal attached. Let us know if you have
any guestions.

Kind regards,
‘Your Buyer

Cancel | Send Counter Proposal I

Counter Proposal @ Sent to Main Contractor [T ol [=2le Ty CIEGN =R NG e

Created on
08/04/2022 16:34:27 by: Smith John

Responded on Main Contractor Comment

4. The buyer can now accept your counter proposal or send you another proposal. In the latter case,
the steps will be the same as shown before. All versions and comments will be saved and visible in

the Proposal History.
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Messages (Unread 0)

* DETAILS * CONTENTS MANAGEMENT

| ADDITIONAL INFORMATION *MASTER DOCUMEP:IT (Returned To
Buyer)
5| Approved Master Document
| @ No Approved Master Document Present

Last Proposed Master Document

MCD PROPOSAL 3

L IEN LTl Contract_Proposal_V1.docx

Approval Type
Main Contractor (Counter Proposal enabled)

Proposal History

Counter Proposal @ Returned to Buyer [ o -H IS8 N5

Created on
07/12/2021 10:23:14 by: Smith John

Counter Proposal Upload for
Type B (clause-based)

If you have selected Create Counter Proposal for a Type B contract, you will be taken to a pdf
preview of the contract document. You can either select the pencil icon on the top right-hand

corner or click on the three dost on the left and then Edit.

Contract: con_9853 - Supplier user guide ® Published

5| <  Proposal # 1 ® Sent to Main Contractor

Clause L 4 ¥ 1 of2

cls_333 -
EN_generic_Non_Dosclosure._.

SIGNATURE - SIGNATURE

Highlight Changes

- 4+ AulomaicZoom * a8 0

Contract Code: con 9853
NON DISCLOSURE AGREEMENT

Both options will open MS Word on your computer where you can edit the file. Note that your Word

file will be temporarily saved on the provider's server so don't forget to click on the Save icon in

Word from time to time in case this option is not automatically enabled for you.
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urope Time DST

Open Word?

A

ser guide ’ https://s2c-qga.siemens.com wants to open this application.

£

[0 Always allow s2c-qa.siemens.com to open links of this type in the associated app

Main Contractor

Contract Code: con 9853
NON-DISCLOSURE AGREEMENT

The Clause Contents will open in a Word document. Edit and Save in Word then return to this page to confirm the update.

Cancel

The editing can be done via an MS Word integration if you have Office365 or Word 2010 or higher.

Alternatively, you can download the document, edit it offline and later upload the changed version
via Export/Import MCD Contents.

Contract: con_9853 - Supplier user guide ® Fublished £ E Highlight Changes
Cancel Counter Proposal
=) «

Proposal #: 1 @ Sent to Main Contractor
Export MCD Contents
Clause P 4+ ¥ 1 of2 — 4 Aulomaiic Zoom * Import MCD Contents m

cls_333- Export Master Document *
EN_generic_Non_Dosclosure_

SIGNATURE - SIGNATURE

Highlight Changes will show any changes made since the previous document version in the
preview window.

& - Highlight Changes

Cancel Counter Proposal

Export MCD Contents

I Import MCD Contents m

Export Master Document -

When you save your changes in the Word document, you will receive a message that it contains
comments. Click on OK.

v

1 Microsoft Word ? x ‘

e The document being saved contains comments. Continue with save?
4

n Tell Me More... oK

. (iYis or becomes aenerallv available to the public other than
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When you are done with your changes, save and close the document first in MS Word (it will
automatically be saved to the server) and then click on Save in the SCM STAR popup window.

The Clause Editing session in Word has finished. To confirm your changes click Save or click Cancel to discard the changes made in Word.

Cancel Save

If necessary, you can cancel your counter proposal (via the 3 dots) and then create a new one or go

back to the option Accept/Decline Proposal.

£ Highlight Changes

Cancel Counter Proposal

Export MCD Contents

l Import MCD Contents -

Export Master Document -

5. To send the counter proposal to the Siemens Buyer, first click on the Back arrow to return to the
Contents Management tab.

Contract: con_9853 - Supplier user guide ® Published £ o Highlight Changes
| Proposal # 1 @ Sent to Main Contractor
Clause o 3 1 of2 — 4 AulomalicZoom a M
cls_333- -

EN_generic_Non_Dosclosure_

SIGNATURE - SIGNATURE

Then, click on Send Counter Proposal to initiate the transmission of your proposal to the buyer.

* DETAILS * GONTENTS MANAGEMENT Messages (Unread 0)
* ADDITIONAL INFORMATION MASTER DOCUMENT (Sent To Main
Centractor)

=l Approved Master Document

L

@ No Approved Master Document Present

Last Proposed Master Document Send Counter Proposal

MCD PROPOSAL 1
QOriginal Proposal View Document Counter Proposal @ Sent to Main Contractor View Counter Proposal

Approval Type Created on
Main Contractor (Counter Proposal enabled) 08/04,/2022 16:55:50 by: Smith John

Proposal Comment Responded on Main Contractor Comment
Dear supplier,

Please find our proposal attached. Let us know if you have
any questions.

Kind regards,
Your Siemens Buyer
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You can add a Comment, which will be visible in SCM STAR and included in the email notification
to the buyer. Finally, click the button Send Counter Proposal.

Contract: con_9853 - Supplier user guide ® Published Cancel
= | @ Optional comment that will now be sent with your decision to the buyer
MCD PROPOSAL 1
Original Proposal View Decument Counter Proposal @ Sent to Main Contractor View Counter Proposal
Approval Type Created on
Main Contractor (Counter Proposal enabled) 08/04/2022 16:55:50 by: Smith John

Proposal Comment Responded on Main Contractor Comment
Dear supplier,

Please find our proposal attached. Let us know if you have
any questions.

Kind regards,
Your Siemens Buyer

The buyer can now accept your counter proposal or send you another proposal. In the latter case,
the steps will be the same as shown before. All versions and comments will be saved and visible in
the Proposal History.

Electronic Signature via
DocuSign

1. If a Siemens buyer sends you a contract to be signed electronically, you will receive an email from
“Siemens SCM STAR via DocuSign” with a direct link to the website on which you can sign the
contract.

Note: Depending on the settings which the buyer has selected in the system, you may have been
asked to approve this contract in SCM STAR before electronically signing it. This prior approval is
technically not connected to the electronic signature.
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SIEMENS
fhg%uf’y-ﬁ:r“ft

Siemens SCM STAR sent you a document to review and sign.

scM  Siemens SCM STAR
STAR  star.scm@siemens.com

Contract Code: ©ls FETES
Contract Title: © ==2
Main Contractor: e | s

The invitation was sent by | o=

Powered byDocuSign

REVIEW DOCUMENTS

Master Contract Document Proposal: 1

LA N T e
| wwg | p—

1 for a Contract managed on behalf of
Siemens - Division: GBS GBSon 12/03/2020

2. By clicking on REVIEW Documents, you will be taken to the website where you can start the

signing process. Click on SEND SMS to receive an authentication text message on your phone, then

enter and confirm the code. Click on CONTINUE to be taken directly to the signature area, or scroll

through the document to review it.

SIEMENS
,hgbb\uffy{orfn}t{

Siemens SCM STAR sent you a document to review and sign.

REVIEW DOCUMENTS

scm  Siemens SCM STAR
STAR  star scm@siemens.com

Master Contract Document Proposal: 1
Contract Code: = =¥ s
Contract Title: . =
Main Contractor:

i mwmw:_
g

The invitation was sent by | jrm ) i for a Contract managed on behalf of
Siemens - Division: GBS GBSon 12/03/2020

Powered byDocuSign

SIEMENS
Inguraity for tfe

Security Requests from Sender
-] Siemens SCM STAR
o

lemens

SMS Authentication
In order to access this document, you need to confirm your identity using your mobile phone

1. Choose a phone number below and select the "Send SMS” button to receive a text message.
2. Enter the access code on the following page.

Authenticating Signer Name: Test Supplier

Please select a phone that can receive text messages so you can authenticate:

o

It you do not have access to your mobile phone at this time, select “Cancel” and retry when you have access.

Please Review & Act on These Documents SIEMENS
Ity for e

sow  Siemens SCM STAR

STAR  Siemens Bowered by DocuSign

Master Contract Document Proposal: 1
(Contract Code: con_284379

View More

Please review the documents below.

CONTINUE OTHER ACTIONS v

Important: Please contact the buyer in case the phone number shown is not correct or if another

signatory shall sign the document for your company.
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3. Clicking on Sign in the yellow box will allow you to sign the document. You can choose a
preconfigured style you like for your signature under SELECT STYLE or draw your name (tab
DRAW). Please note that you cannot change your name or initials. If the contract has one or several
annexes, the documents will be shown one after the other in the same screen and a signature click
will be needed for each part. Click on ADOPT AND SIGN when you are done and then on FINISH to
complete the signing process.

Select the sign field to create and add your signature.

m OTHER ACTIONS v

@ Q¥ fo i

Docusign Envelope ID; $B40FE32-AB43-4F6 1-ADAA-G0ASB02F TDAD

Signature Area
Organisation Name: Organisation Name:
Siemens Test_Dummy_Marina Lyubenova
Role/Title: Role/Title:
Ms. Mr.
e e
Marina Lyubenova Test Sunpﬂ‘
Sign
SIGN Signature: Signature: ¥

Adopt Your Signature

Gonfirm your name, initials, and signature.

~ Required

Full Name*

Test Supplier

PREVIEW

DocuSigned by:

Teat Supplior

DCIFT456EC44409..

SELECT STYLE

Ds
=

CANCEL

By selecting Adopt and Sign, | agres that the signature and initisls will be the electronic represantation of my signature and inftisls for all purposes when | or
my agent] use them on documents, including legally binding contracts - just the same &s & pen-and-papar signature or initial.

ADOPT AND SIGN

Initials*

5

IChange Styleg]

Done! Select Finish to send the completed document.

QQ

DocuSign Envelope |0; BB40FBI2-A643-4F 61-ADAA-G0AS802F 7TDAD

Signature Area

Organisation Name:

& 8 0

Organisation Name:

Siemens Test_Dummy_Marina Lyubenova
RoleTitle: Role/Title:

Ms. Mr.

Name: Name:

Marina Lyubenova

m OTHER ACTIONS v

Test suupuRequlred - Signature Applied

Signature:

Signature: [_Tuli l"

DI T4 A

4. You can download the document signed by you now or access it later. The buyer’s signature may
not be visible yet at this stage.
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You're Done Signing

You may download or print using the icons above.

CONTINUE

Once all parties have signed the contract, you will receive another email notifi-cation from
“Siemens SCM STAR via DocuSign”. You can log in directly to the DocuSign webpage and use the
link/code received in the email to download and/or print the signed document. Alternatively, you
can log in to SCM STAR (if you have an account) and call up the respective contract there.

SIEMENS
fha&h«dy{urfaff.

Your document has been completed

VIEW COMPLETED DOCUMENTS

scv  Siemens SCM STAR
STRR star.scm@siemens.com

All parties have completed Signature Request for Proposal in Contract Lo " 17
) | e il iimaliais

Master Contract Document Proposal: 1

Contract Code: e, DB ETT

Contract Title: Tall Naiily il "Taylaled
Main Contractor: = A ST T

The invitation was sent by [-wss==ss == for a Contract managed on behalf of
Siemens - Division: GBS GBSon 12/03/2020

Fowered byDocuSign

Do Not Share This Email
This email contains a secure link to DocuSign. Please do not share this email, link, or access code
with others.

Alternate Signing Method
Visit DocuSign.com, click 'Access Documents’, and enter the security code:

Page 15 of 15



