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Respond to RFX

General Information

Restricted | © Siemens 2023

RFX is the common name for RFQs (Request for Quotation) and RFIs (Request for Information). This
user-guides demonstrates the supplier response for RFQs, however all response rules also apply to

RFls.

Pre-requisites:

Prior to this exercise you will need to:

Have access to the SCM STAR application

Have been invited to respond to an RFQ within the SCM STAR application

Objectives:

At the completion of this user guide, you should know the topics:

Access to “My RFQ” section
Create an RFQ Response
Manage an RFQ Response
Submit a Response to an RFQ

Manage Messages within an RFQ

Access my RFQ

1.

You can access the running event from the Widget in the Main Dashboard.

o = » & @

P SCM STAR 1047 central European Time

Main Dashboard

QUICK LINKS MY RFQS WITH PENDING RESPONSES

STANDARD LINKS RFQ TITLE BUYER
Auctions ORGANISATION

My Contracts
Siemens
Projects

List of Directories MY RFIS WITH PENDING RESPONSES

CUSTOM LINKS | @ NoRFisto display

SMDM - Initiate Update

RECEIVED ACTION COLLABORATIONS

TIME TO CLOSE

RFQ CLOSING
DATE/TIME

9.11.2315:00

@ welcome Demo Account 1 &

& S

NEW MESSAGES (LAST 30 DAYS)

RESPONSE
STATUS

@ NoUnread Messages

Response To Be
Submitred To Buyer

MY EDITABLE ASSESSMENTS

@ No Assessments to display

1 - Access event from Widget

2. Alternatively, go to the Navigation menu and click on Sourcing, then click on RFQs or RFIs to

access My RFQs or My RFls
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P SCM STER o087 cer-central Europe Time

Main Dashboard

ER MANAGEMENT AND PERFORMANCE QUICK LINKS

Sourcing RFQs
RD LINKS
Projects 3 I My RFQs l
jtable Assessments
RFls 4 gmentation
'JJ I RFQs 3 I alification Assessments
Auctions »
* Contracts 4

@ Wwelcome Demo QA1 &

% G

MY RFIS WITH PENDING RESPONSES

@ MNoRFis to display

MY RFQS WITH PENDING RESPONSES

2 - Sourcing - RFQs - My RFQs

On the My RFQs/My RFIs page, you can view your response status for the RFx.

Click on the RFQ/RFI Title to start managing your response.

RFQs
My RFQs
&
AllRFQs -
showing Result 1 - 48 of 48 Show: 50 v
1 rfq_6550 RUNNING Tender pro_2914
2 rfq_16345 TEST_RFQ pro_4215

RFQ CODE RFQTITLE PROJECT GODE RFQ CLOSING DATE/TIME RFQ STATUS

4

01/01/2050 10:00 Running

24/06/2027 16:00 Running

Export List

RESPONSE STATUS BUYER ORGANISATION B

Mo Response Prepared Siemens A

Mo Response Prepared Siemens N

3 - Start Manage Your Response.

Create RFQ Response

There are 2 ways how to create an RFQ response in the application:

1. Online Response: the answers are provided directly online in the application

2. Offline Response: the answers are provided through a specific Excel template

Online Response

Click on the RFQIRFI title to access the RFQ. You will land in the My Response area.

You can then review the set-up of the RFQ.

1. Settings: In RFQ Settings Page you can see information such as deadline, responsible buyer
name and if applicable also additional terms like payment terms, delivery date, etc.

2. Buyer Attachments: Buyers may upload general documents for you to read. You can
download them in the Buyer Attachments area. See chapter attachment for more

information.

3. Messages: Function to communicate with a buyer. See chapter "Messages" for more

information.

4. User Rights: Here you can see a list of your colleagues who are also invited to this RFQ and
therefore should have access to it.

When ready, click "Create Response”

to start the process.
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@ SCM STAR 09:19 CET- Central Europe Time PREPRODUCTION ENVIRONMENT @ Welcome Demo QA1 &
< RFQ:rfq_16346 - TEST_RFQ Running Technical Documents Decline To Respond Create Response
3
RFQ Details Messages (Unread 0)
& 2 4
Settings Buyer Attachments (0) My Response User Rights
3
Currency: EUR
= ¥ 1. Technical Response (Questions: 0)
‘ ™~ 1.1 QUESTION SECTION - QUESTION SECTION
1.2 ADDITIONAL ATTACHMENTS AREA
@ No attachments
~ 2. COMMERCIAL RESPONSE (LINE ITEMS: 1, QUESTIONS: 0)
n ~ 2.1 PRICE SECTION - PRICE SECTION

4 - Create Response

If you don't wish to participate in the RFQ you can click on the button "Decline To Respond"

« RFQ: rfq_16346 - TEST_RFQ Running o+ Technical Documents

Printable View
& "

RFQ Details essages (Unread 0)

2o Settings Buyer Attachments (1) My Response User Rights

5 - Decline to Respond

Notice the My Response Summary section. It helps you keep track of your response progress based
on the mandatory questions answered. Depending on the RFQ structure, you might see only one,

two or all three sections of the Quality/Technical/Commercial Response Summary.

To open the response for editing click on the "Pencil” icon. This must be done separately for each

envelop.
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« RFQ:rfq_16346 - TEST_RFQ RUNNing

RFQ Details

&

Settings Buyer Attachments (1) My Response

F

4

~ My Response Summary

ENVELOPE
1 Technical Response
2 Commercial Response

Currency: EUR

> 1. Technical Response (Questions: §)

@ No Attachments

> 2.1 PRICE SEGTION - PRICE SECTION

6 - Edit Function

1. Provide responses to all the mandatory questions (indicated by asterisk).

@ Your Response is not yet Submitted. To make it visible to the Buyer you must click 'Submit Response

Technical Documents Export/import Response
ser Rights

INFO PARAMETERS

Missing mandstory responses (4)

Mandatory fields missing (5) Total Price (excluding optional sections)

? 2. COMMERGIAL RESPONSE (LINE ITEMS: 3, QUESTIONS: 0)

Submit Response

2. If you see the exclamation mark in triangle icon this means the buyer has attached an
additional document that needs to be downloaded by clicking on the triangle icon. It is
possible that the buyer requires from you to fill out the attached document and uploaded

back to the system.

3. Depending on the question type you are required to answer by Text / Numeric / Attachment
| Date / Option List / Multi Choice Option List / Yes or No Value

4. Optional: To ensure all mandatory questions are answered and the responses provided are
in compliance with the format required, click Validate Response. The system will check the

responses and show you

the results.

RFQ: rfq_16346 - TEST_RFQ Running

1. Technical Response (Questions: 5)

1.1 QUESTION SECTION - QUESTION SECTION

QUESTION
11 Please confirm

112 Enter expected quantity

113 Select one option of payment terms

1.2 TECHNICAL DOCUMENTS - QUESTION SECTION

QUESTION

12, Q Document Name

Cancel Save And Continue

= @ vour Response is not yet Submitted. To make it visible to the Buyer you must click ‘Submit Response

DESCRIPTION RESPONSE

Text

* text

‘

DESCRIPTION RESPONSE

* Please sign the attached document and upload it back here

+  Click to attach fi

Save And Return

Validate Response
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7 - Create Technical Response

1. In the Commercial envelope the mandatory items are also marked with an asterisk.
Depending on the structure you will need to provide the quotes for Price items, Price by
Quantity, Cost-Breakdown or Price Discount.

2. ltis also possible that the buyer created items that are optional to quote. In case that you
wish to quote such items, make sure to select the respective checkboxes.

Please remember to save your responses. Click on ‘Save and Continue’ to save. If you want to
access the other sections of the RFx, click on ‘Save and Return’ to return to the My Response page.
From there, you can open and respond to questions in the other sections.

If your response is ready click on Submit Response (See below chapter Submit Response).

RFQ: rf ing Save And Continue cancel m
Use this checkbox to g
3 select/deselect all optional valiaate Response @,ne ND[AH@ Retresn
items. If you wish to quote ——
1.{ an optional item, you must | questions: o) N\ -
select it I
L Optional: for a better overview,
y i 1% you can use this button to gray-
V4 (*) Mandatory item out all optional items that you
g 4 ITEM CODE DES - must be UNIT OF MEASUREMENT QUANTITY UNIT PR| don't wish to quote
q
answered
A 200
o 1 @nem each 1 200 200
4 12 * ltem2 each 1250
13 ftem3 each 1M 299
14 ftem 4 each 1) B 233
15 ltem s each 1
16 ltem 6 each 1
Section Sub Total 982

8 - Create Commercial Response

Offline Response
If you wish to respond to the RFQ offline, you can download the questionnaire in Excel format,
complete it offline, then import the file to populate the online RFQ with your answers.

1. After clicking Create Response, you will see the Export/Import Response option on the
upper right corner of the page.

2. Click Export/Import Response.

B
& RFQ Detalls Messages (Unread 0)
2o Settings Buyer Attachments (1) My Response User Rights
'JJ =l @ Your Response is not yet Submitted. To make it visible to the Buyer you must click 'Submit Response
* ~ My Response Summary
ENVELOPE INFO PARAMETERS
1 Technical Response Missing mandatory responses (4)
2 Gommercial Response Mandatory fields missing (5) Total Price (excluding optional sections) [}

9 - Export/import Response Button
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3. Click "Download" to download the questionnaire in Excel format.

If you have any questions regarding the types of questions and how to work with the excel
questionnaire, you can click on "Help To Create & Import Your Response” to get detailed
instructions.

RFQ: rfq_16346 - TEST_RFQ Running
S| « Upload Help To Create & Import Your Response
@ This screen allows you to download an Excel spreadsheet containing the RFQ . You may use the dsheet to compile your RFQ response. Once you have completed the spreadsheet you should

return to this screen and import the spreadsheet in order to populate the online questionnaire,

File
SE‘EE( e

Import Items

10 - Download and Import

4. Inthe downloaded excel document follow the instructions and complete all the mandatory
questions (colour coded yellow).

C i) £ £ G H I J X L
2 RFQ Response Questionnarre for rfq_16346
3 COLOUR LEGEND
4 Response Optional
s Response Mandatory
6
> Questionnaire information
8
9 Currency:EUR
10

11 1 Technical Envelope |

12
13 1.1 q section
14 |Question Descripts Type Response Guide

111 Please confrm  |Text Yes/No Value Select the applicable
response from the drop
down menu on the
bottom right of the
15 box
112 Enter expected  [text Numeric Enter a numeric value
16 quantity
113 Select one option [text Option List Select one of the
of payment terms Options listed in the
drop down menu on thy
bottom right of the
17 box
18
19 12 T
20 |Question D Type Response Guide
121 Document Name |Please sign the attached document and Attachment The applicable
upload it back here attachment must be
21 uploaded online
122 Document Name |Please fill in the attached excel document  |Attachment The apphicable
and upload it back here attachment must be
22 online
23
24
25 2 Commercial Envelope |
26
27 2.1 Price section
28 [rem Code Description unit of Quantity Price Price name
29 211 tem 1 each 10 0)
30 212 ftem 2 each 1 0)
31 Section Sub Total [
32
2.2 Price by Quantity
33
34 |tem Code Description Unit of Quantity Price Price
35 221 Name each From 100 To 200
36 >200 To 350
37 >350 To 500

5. When done, save the file and browse back to the Export/Import Response page.

6. Click Import Excel’ to upload the completed Excel questionnaire. The system will run a
compliance check to see if there are missing rows, incompliant responses (e.g., texts entered in a
numeric field) or missing mandatory responses. If all checks pass, you can proceed to save your
responses. If not, please correct the errors indicated in the system message and re-import the
questionnaire.
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7. As always, remember to click ‘Save Changes’ when you are finished.
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RFQ: rfq_16346 - TEST_RFQ

Running

-l @ Your Response is not yet Submitted. To make it visible to the Buyer you must click 'Submit Response

v My Response Summary

ENVELOPE INFO PARAMETERS
1 Technical Respanse Missing mandatory responses (4)
2. Commercial Response Mandatory fields missing (2) Total Price (excluding optional sections)

Undo All Changes ‘Save Changes

11 - Save Changes

Submit Response

Once the RFQ questionnaire is completed, you are ready to publish your responses to SIEMENS.

1. In My Response area, click on the ‘Submit Response’ button.

« RFQ: rfq_16346 - TEST_RFQ Running Technical Documents
RFQ Details Messages (Unread 0)
Settings Buyer Attachments (1) My Response User Rights

- @ Your Response is not yet Submitted. To make it visible to the Buyer you must click 'Submit Response

~ My Respanse Summary

ENVELOPE INFO PARAMETERS
1. Technical Response All questions answered
No additional attachments
2 Commercial Response All quoted items completed Total Price (excluding optional sections)

No additional attachments

Currency: EUR

Exportfimpert Response | Submit Response

20,000

12 - Submit Response

2. Once you clicked on the “Submit Response” Button, confirm the action

ﬁ SC M ST/-‘R 13:06 GET - Central Europe Time
« RFQ:rfq_16346 - TEST_RFQ

52¢-ga.siemens.com says

IMPORTANT: Ple ure that you have reviewed your response for
ing any file attachments. To continue wit

. To retum to your response without submitting,

Running Technical Documents

RFQ Details click "Cancel”.

|-
Settings Buyer Attachments (1)
P

Messages (Unread 0)

My Response

> | @ Your Response is not yet Submitted. To make it visible to the Buyer you must click 'Submit Response

L]

~ My Response Summary

@ welcome Demo QA1 L

Submit Response

Exportiimport Response

13 - Confirm the Action

A blue banner appears on top of the page when the response was submitted to the buyer.
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# @  You have successfully submitted your response to the buyer, if you wis... Detail ¢ 2/2 > X
SCM STAR 1314 CET- Central Europe Time @ Welcome Demo QAT &
E < RFQ:rfq_16346 - TEST_RFQ Running Technical Documents Export/impert Response

I & RFQ Details Messages (Unread 0)
] Settings Buyer Attachments (1) My Response User Rights

'JJ =l ~ My Response Summary

' ENVELOPE INFO PARAMETERS

1 Technical Respanse All questions answered
No additional attachments

2 commercial Response All quoted items completed Total Price (excluding optional sections) 20,000
No additional attachments

14 - Response was Successfully Sent

Modify your Response

You may edit and re-submit a submitted response, up to the Closing date & Time.

1. To modify responses online, you can edit your responses by turning the questionnaire into
edit mode and updating your responses accordingly.

®  You have successfully submitted your response to the buyer, if you wis... Detail < 2/2 - X
< RFQ:rfq_16346 - TEST_RFQ Running Technical Documents Exportlimport Response
Settings Buyer Attachments (1) My Response User Rights
& R

=l
%> 1. Technical Response (Questions: 5

> 1.1 QUESTION SECTION - QUESTION SECTION

L]

> 1.2 TECHNICAL DOCUMENTS - QUESTION SECTION

1.3 ADDITIONAL ATTACHMENTS AREA

© No Attachments

¥ 2. COMMERCIAL RESPONSE (LINE ITEMS: 3, QUESTIONS: 0)

15 - Edit Function

To modify responses offline, you need to download the excel questionnaire, update your response,
and then import the questionnaire into the system.

Remember to Save your responses as you go.

10
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RFQ: rfq_16346 - TEST_RFQ Running

S| « Upload Help To Create & Import Your Response

@ This screen allows you to download an Excel spreadsheet containing the RFQ questionnaire. You may use the spreadsheet to compile your RFQ response. Once you have completed the spreadsheet you should return
1o this screen and import the spreadsheet in order to populate the online questionnaire

File Download

Browse QA_CONFIDENTIAL answerTe_rfq_16346.xlsx (22.43848 KB)

Import Items

16 - Download and Import Item

Delete your Response

If you have already submitted your response, it is not possible to delete anymore.

In case you have already submitted your response and you need it to delete it please contact
responsible buyer via messages function within the RFQ and tell them to exclude you from the RFQ.

In case that you didn't submit your response, yet it is possible to delete it. In this case follow the
steps below.

1. Click on the"..." and click on "Delete Response" button

2. And confirm it once more on the next open window.

« RFQ: rfq_6550 - RUNNING Tender Running Techneal Docu Exportimonnt Response ‘Submit Rezponse
- 0 vou i it Res
v My Response Summary
ENVELOPE INFO PARAMETERS
Total Price (excluding optional sections) 39,300
Total Cast Total (excluding optional sections) o
Currency: USD
’

™ 1. COMMERCIAL RESPONSE (LINE ITEMS: 5, QUESTIONS: 3)

17 - Delete Response Button

Information L]

WARNIN

18 - Confirm Button

11
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If you also want to withdraw participation on the RFQ please look at the next chapter "Withdraw
Response”.

Withdraw Response

in case you already submitted your response it is not possible to withdraw it anymore. In that case,
please contact the responsible buyer and tell them to exclude you from the RFQ.

If you would like to withdraw from the RFQ, you must delete all of the responses entered previously
(see chapter "Delete your Response"), then proceed with the following steps below.

1. Find and click on ‘Decline To Respond’ in My Response page.

2. Optional: Enter a reason and confirm the action. The system will notify the Buyer
Organization of the withdraw.

4 RFQ: rfg_6550 - RUNNING Tender Running

REQ Details

* Cumency: uso

> s+ o3

* 1. COMMERCIAL RESPONSE (LINE ITEMS: 5, QUESTIONS: 3)

¥ 1.1 GENERAL TERMS - QUESTION SECTION

QUESTION DESCRIPTION RESPONSE

Payment Tems * Payment Tems

19 - Decline to Response

RFQ: rfig_6550 - RUNNING Tender Running Gancel

Enter Decline to Respond Fieason Details
-

text Reason

20 - Respond Reason

SCM STER %48 cET- central Ewrope Time:

RFQ: rfq_6550 - RUNNING Tender ~ © Runni ng

@ welcoma Demo 0A1 &

Enter Decline to Respend Reason Details

+

21 - Confirm Button

But you can still submit responses at any time until the RFQ Closing date. To do so, use the Undo
Decline feature on My Response page.

12
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¥ 1.1 GENERAL TERMS - QUESTION SECTION

auesTioN DESCRIFTION REsPoNSE
111 Payment Terms Fayment Terms

o o ch Rapui

D Dedivery by ds

« RFQ: rfq_6550 - RUNNING Tender Running Edil Decine Reasan 2l Documents
B eraoa
F S d
E
@ 7 curencyusp
1 ¥ 1. COMMERCIAL RESPIONSE (LINE TEMS 5, QUESTIONS: )

22 - Undo Decline

Multi-Currency

It is possible that the buyer created an RFQ where you can select a currency in which you want to

bid.

In that case you can select the currency on the tab "My Response” next to the main currency of the

RFQ.

& RFQ: rfq_24136 - TEST_RFQ Supplier User Guide Running

=
I & )

- )
B3

+ My Response Summary

ENVELOPE INFO PARAMETERS

Exportimport Response

NAD (EUR/NAD * 15.99)
MOF (EUR/MOP = & 86)

CHF (EURICHF

PEN (EUR/FEN = 411

Total Price (excluding optional sections) [}
Currency: EUE
¥ 1. Techaical Response (Questions: 4 £
1.1 QUESTION SECTION - QUESTION SECTION
23 - Multi Currency Icon
.
i;‘
2. Currency: CZK x
[
] O selecting a new
Y 4 new selected Cu
o
’

24 - Select your Bidding Currency

It is recommended to select your bidding currency before you start to create your response.

13
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Attachments

In the RFQ there are several places where the Buyer can upload attachment for you.
1. In the Buyer Attachments tab.
2. In the Envelop sections within the questions

Buyer Attachments

When you first access the RFQ with the buyer attachments, you will see a banner that notifies you
that you have not seen the Buyer Attachments yet

ﬁ A waming: You have 1 unread Buyer Attachment(s). Please click here to read the file(s) before submitting your response. X
SCM STAR 10:11 ceT- central Europe Time @ Welcome Demo QA1 &

= « RFQ: rfq_16346 - TEST_RFQ Running «+ Technical Documents Decine To Respond

& S oo st Printable View

:9 Settings Buyer Attachments (1) My Response

QJ 2 Currency: EUR
B 8 ~ 1. Technical Response (Questions: 5)
¥ 1.1 QUESTION SECTION - QUESTION SECTION
QUESTION DESCRIPTION RESPONSE
111 Please confirm Text

132 Enter expected quantity * text

113 Select one option of payment terms * text

25 - Information Banner
1. Click on the Buyer Attachments tab
2. Click on the attachment name to downloaded

You can use the "Mass Download" function to download all the attachment at the same time.

+ RFQ:rfq_16346 - TEST_RFQ Running

g ting: yer Attachments (1)

de | 4 Foldersand Files List
L] .

F 3 ShowngResut1 1of1  Show S0

FOLDER/FILE NAME T DESCRIPTION LAST MODIFICATION DATE
o N °

26 - Buyer Attachments Download

Attachments in the Envelop Sections
If you see the exclamation mark in triangle icon this means the buyer has attached an additional
document to the question that needs to be downloaded by clicking on the triangle icon. It is

possible that the buyer requires from you to fill out the attached document and uploaded back to
the system.

14
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1.2 TECHNICAL DOCUMENTS - QUESTION SECTION

QUESTION DESCRIPTION RESPONSE

27 - Attachment within a Question

Upload Attachment
If the buyer requires from you to upload a document to the RFQ you need to upload it the

designated place within the question. Please note you can only upload one document. If you need

to upload more documents, please use zip folder.

1.2 TECHNICAL DOCUMENTS - QUESTION SECTION

QUESTION DESCRIPTION

RESPONSE
A Document Name * Plaase sign the atiached document and upload it back here
+
224 Document Name * Fleass fill In the attached sxcel document and uplosd 1t back hare. | . I

28 - Attach Document

If have already upload an attachment delete it or replace it, you can click on the "Bin" icon or the

"Replace" icon and upload a new document.

1.2 TECHNICAL DOCUMENTS - QUESTION SECTION

auesTIoN DESCRIETION RESPONSE
121 Document Name * Please sign the attached document and upload it back here

‘ o
1224 Document Name * Flease il I the sttached excel document and uplosd it back here.

29 - Delete Attachment

In the case that the buyer allowed the general attachment you will also have the possibility to
upload a general attachment at the of the envelop.

RFQ: rfq_16346 - TEST_RFQ Running

" 212 * nem2 o

Soction Sub Tota o
2.2 PRICE BY QUANTITY - PRICE SECTION
ITEM CODE DESCRIPTION UNIT OF MEASUREMENT QUANTITY UNIT PRICE PRICE
@ M T ]
100-200
00-350
2350508
Section Sub Total o

2.3 ADDITIONAL ATTACHMENTS AREA

30 - General Attachment

15
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Manage Messages
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If you ever have questions about the RFx in which you are participating, you can contact the buyer

through the Messages area within the RFx.

Note: If applicable Please pay attention to the date and time indicated in the End Date for Buyer
Replies to Messages field on the RFx settings page. The Buyer has no obligation to respond to your

message after the date and time noted.

« RFQ: rfq_16346 - TEST_RFQ Running
&
@ '~ ResponseStaws
& Response Submitted
~ General
16 ¢
i
EuR s
" Marle Novak
aaled
24/0¢ 1600
~ Awarding Strategy

31 - End Date for Buyer Replies to Messages - Date

A A o b T ] i Aachie ). Miaod sk Berd 12 ead 1 Tlafs}sahine ulay e plus Sdspd

SCM STER A T
RECy: g, 8346 - TRST_AZG R
3| Manzages
- Message
st s
e o

®

O Ackon: baieuat &

e amicrer

| 8 e I
32 - Warning Notification
To create and send a Message to Buyer, please follow the following steps:
1. In the RFx you're working on, select the ‘Messages’ tab.
2. Then click ‘Create Message’.
« RFQ:rfg_16346 - TEST_RFQ Running
&
. ) Folders and Files List Mass Download
L]
;3 ShoungRes1- 1661 show S0 v
Qe 24/03/2022 10:09:39 *

16
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33 - Create Message
On the new page, you can

a. Classify the message if the Buyer organization has the categories configured, e.g.,
Clarification.

b. Compose a message
c. Upload optional attachment to support your message.

When the message is created, click ‘'Send Message'. If you're not ready to send it, click ‘Save as
Draft’. Then you can retrieve the message later in the Draft Messages area.

RFQ: rfq_16346 - TEST_RFQ Running Caneel Save As Dralt | Send Message
2 Messages
~ Message
v Attachments Attachments.
o h
~ Reciplents

34 - Send Message

Back on the Messages tab, a Sent Messages area will be displayed. You can keep track of
messages sent, see if they were read by the Buyer and see the message replies. To view Buyer
replies, please access the Received Messages area.

¢ RFQ: rfq_16346 - TEST_RFQ Running

] Sent Messages - m

> s+ 3

Shawing Result 1-10f 1

RECIPIENT DATE SUBJECT READ BY RECIPIENT REPLIES

siemens 25/03/2022 09:02

35 - Sent Message
Reply to Buyer Message
1. In the Received Messages area, click on Reply to compose your message to the Buyer.

2. When done, click Send Message to send your reply.

« RFQ: rfiq_16346 - TEST_RFQ Running

> &+ & W

SENDER DATE SUBJECT OPENED BY ME OPENED REFLIED

36 - Received Messages
17
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siemens

[=
+ RFQ:rfq_16346 - TEST_RFQ Running
& Wessages (Uesd )
F 5 Received Messag
s Messages L] Rap
n ~ Message

37 - Reply

Create Response for Multi-Lot RFQ

1. To start creating a response click on the button "Create Response"

2. You will be redirected to the new page where you will see a list of all available lots of this
RFQ. Here you have to select the lots where you want to participate. You can also read the
description for each lot and download the buyer attachments.

RFQ Detalls

My Response

* Cumency: EUR

~ 1. COMMERCIAL RESPONSE (LINE ITEMS: 7, GUESTIONS: 0)

o = + 3 @

Lot Red @

@ ~ 1.1 RED CAR PARTS - PRICE SECTION

ITEM CODE DESCRIPTION

1 * tem1

Lot Red @

ITEM CODE DESCRIPTION

121 * temx

< Multi Lot RFQ: rfq_24145 - Supplier User Guide Multi-Lot RFQ

Running

@ ¥ 1.2 ADDITIONAL COSTS FOR RED CAR PARTS - PRICE SECTION

UNIT OF MEASUREMENT

each

UNIT OF MEASUREMENT

UNIT PRICE

Tachnical Documents

Dacline To Respond Creale Rosponse

Saction Sub Total 0

38 - Create Response

Multi Lot RFQ: rfq_24145 - Supplier User Guide Multi-Lot RFQ

5| showngResuh1-30f3
Lot
Red
Blus
Green

LoT TITLE

LOT DESCRIFTION

ADDITIONAL INFORMATION

0 fle attached)

o file attached)

4]

39 - Select Lots

When you click on confirm a new tab "Selected Lots" will appear. In this tab you can always change

your initial lot selection by using the add or remove function.
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« Multi Lot RFQ: rfq_24145 - Supplier User Guide Multi-Lot RFQ R
=
RFQ Details

&
3 Lots in RFQ
] Showing Result 1- 3013
2 SELECTED Lot

[} d

@ 8!

(2} eer

LT TIMLE LOT DESCRIPTION ADDITIONAL INFORMATION
Red (no file attached)
Blve (ho fie attached)
TesT a 8

40 - Selected Lots

In the "My "Response” tab you will see the lots and the associated sections.

A

My Response

« My Response Summary

ENVELOPE

=+ % @

Currency: EUR

* 1, COMMERCIAL RESPONSE (LINE ITEMS: 7, QUESTIONS: 0)

Lat: Red @

@ ¥ 1.1 RED CAR PARTS - PRICE SECTION

ITEM CODE ESCRIPTION

& Multi Lot RFQ: rfg_24145 - Supplier User Guide Multi-Lot RFQ Runnin

INFO PARAMETERS

Mandatory fields missing (7

UNIT OF MEASUREMENT

Tochnical Docume; Exportimpod Respanse ‘Subma Resporse
Total Price (excluding optional sections) 0
#
QuANTITY UNIT PRICE PRICE
10
SectionsubTotal 0

41 - Lot Sections

Next to each lot name you will find an information symbol. When you click on it a pop-up window
appears where you can see buyer description and download buyer attachments if applicable.

4.

8

Lots in RFQ

Lorio

x
wormme | ot oescriemion || aoomionac
INFORMATION
Green TesT a
78

42 - Information Symbol

All other functions such as RFQ editing, creating, submitting, etc. the response works the
same as in the single lot RFQs, please see the appropriate chapters.
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Tips for Suppliers

When you are invited to an RFQ, you will receive an email notification. The email contains a deep
link that allows you to access the event directly.

The email contains additional useful information such as the name of the buyer and the response
deadline.

Invitation to RFQ - Request for Quotation rfq_23834 by Siemens

© Reply | 9 Regy Al 5 Foruand
@ Siemens Applical 1STAR

Dear sugplier,

This email is to inform you that Siemens [division GBS) invites your organization® to participate in the following RFQ, - Request for Quotation in 52C-0A-Site:
Coe: rfq_23834

“Trle: (EN) RFQ Module In SCM STAR Percentage

Deadiine: 22 Mar, 2022 10:32 (CET - Central Euroge Tme)____————  Name of the buyer

INtIator: Sy Sp— e —_— —

Material scape: EM - TS - ABC - Copper Raw Material, Wire Rod

In order to participate in the RFQL- Request for Quotation, you must create and subimit a response to the buer. It is important that you comply with the above deasline as late submissions will not be accapted and you will isk exclusion from this RFEL - Request for Quotation. Even if you do not wish to participate,
please communicate this in 52c-Oa-Site,

nter your '+ you will the:

Alternatively, you can browse as follows: The link to the RFQ
Log in ta S2C-QASite

- Go to RFQ - Request for Quotations
- Click rfq_23834 ta view the details af the RFQ - Request for Quotation.

To ereate and submit your response to the RFCy - Request for Quotation:

- Click 'Create Response’ and proceed to complete all requsted information in each envelope by clicking the 'Edit Response’ buttons. Attach any appropriate documentation in the envelopes if requasted
Onca you have completed your response, click 'Submit Resgonse’ fo send the respanse ta the buyer.

IF you do ot wish to participate, plesse click 'Decline To Respond instead,

If you require any cl this REQL.- Req Quotation, bmit your query the secure online messaging facility provided within the RFQ) - Request for Guotation (*Messages™ function].

* Company: Marie A1, IfA: 2547120367, DUNS:
**1f you don't remember them, you can use the function "'Forgotten your usemame and/or password?™ on the login page.

A5 this is an automatically ganerated email notification, please do not reply to it Instead please contact our Usar Help Desk 35 shown below if you hava any questions or problems.

All new events to which you have not submitted a response will appear in Widgets on the Main
Dashboard.

The Widgets contain links via which you can access the events.

SCM STER 1203 CET- central Eusope Time © velcoms Demoaa1 L
Msin Dashbosrd o o
MY ACTIONS LIST SUPPLIER MANAGEMENT AND PERFORMANCE QUICK LINKS MY RFIS WITH PENDING RESPONSES
STANDARD LINKS
® o Actions to display © NoRFisto display

> ® ¥+ 3 @ 2

RECEIVED ACTION COLLABORATIONS - MY RF H PENDING RESPONSES

@ No actions to display AFQ Buven TIMETO CLOSE  RFQ RESPONSE
MY EDITABLE ASSESSMENTS TILE  CRGAMISATION CLOSING STATUS
DATE/TIME

© Mo Assessments to display
Siemens B 2 ResponseTo

1548 Be Submited

To Buyer

MY ACTIONS

@ no action found Siemens 5 Yoars. 25/06/2027 Response To
CONTRACTS IN NEGOTIATION £ 00 Be Submitizd
To Buyer

© o Contracts to display

OPEN AND PENDING AUCTIONS

® No ductions to display

NEW MESSAGES (LAST 30 DAYS

fa Fm

43 - Main Dashboard
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